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Raising a PR
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Send To
● Select from dropdown list of approving superiors

PR PDF
● Upload finalized PR document in PDF format

Supporting Document

● Upload any relevant quotations or justifications

PR Number

● Enter the assigned Purchase Requisition number

Supplier Name

● Input the vendor or supplier for the requested 
purchase
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Pending PRs and Superior’s View
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Pending PRs

● Displays PRs raised but not yet approved

● Status visibility supports follow-up and 
accountability

Approval View

● Shows PRs pending action

● Enables quick access to review and approve the 
PR(s) individually or approve all at once
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Adding PO Entry
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Upload PO PDF

● Drag and drop PO file or click to select from folder

PO Number

● Enter the PO reference number

Supplier Name

● Input the vendor or supplier involved

Purpose

● Brief description of the purchase intent 

Amount

● Total value of the PO for tracking and budget alignment

PR & Supporting Document

● Link relevant PR and any backup documents (e.g., quotes, 
specs)
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Uploaded PO pending for approval
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Uploaded Data Overview

● Displays all submitted POs pending review and approval

Information Displayed:

● PO Number – Unique reference for tracking
● Supplier Name – Vendor associated with the PO
● Purpose – Brief description of purchase intent
● Amount – Total PO value
● PO – Download/view uploaded PO document
● PR – Download/view uploaded PR document
● Remark – Notes or clarifications added during submission

Sorting Functionality
● Columns (e.g., PO Number) can be sorted for easier navigation

Chasen ® 2025



Input GRN/ Invoice
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Uploaded PO Table Overview

● Displays POs pending GRN input or invoice 
attachment

Actions Available:
Add Invoice

● Allows user to append invoice to the end of the 
combined PDF

● Invoice was missing at upload phase but is now 
available and required for processing

Add GRN

● Enter and attach the GRN number to confirm goods 
have been received
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Pending GRN & Completed PO
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Pending GRN Approval

● Displays POs awaiting GRN approval

Completed GRN

● Displays processed GRNs, ready for download

● Key columns include:

○ PO Number, Supplier Name, Purpose, GRN Amount, 
GRN Number, Supplier Invoice Number

○ GRN PDF – View/download GRN document

○ Download PO+PR – Retrieve full documentation 
package for auditing or payment
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A/P Transaction Entry (Pending Posting)
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Pending Posting Tab

● Displays list of transactions awaiting financial action
● Helps identify which invoices require further processing 
● Categorized by current processing status

Two Processing Options:
Insert PV/PA

● For transactions where payment has been made
● Upload Payment Voucher (PV) and Payment Advice (PA) 

documents

Send to Pending PV/PA

● For transactions awaiting assignment or payment
● Moves the invoice to the next processing stage
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A/P Transaction Entry (Pending PV/PA)
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Functionality

● Select invoice(s) from the list

● Upload corresponding Payment 
Voucher (PV) and Payment Advice 
(PA)

● Submit to complete the financial 
processing
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A/P Transaction Entry (Pending Bank PDF)
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Purpose

● Displays all transactions with PV/PA inserted, awaiting final 
Bank PDF attachment

Functionality

● View list of completed vouchers pending bank confirmation

● Select the relevant voucher(s)

● Upload and attach the corresponding Bank PDF (e.g., payment 
confirmation)
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A/P Transaction Entry (PV Approval)
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Functionality

● Displays all vouchers pending user 
approval

● User selects voucher(s) and confirms 
approval

● System generates a final bank file with 
the user’s digital signature

Post-Approval Action

● Signed bank file is automatically routed to 
the checker (superior) for verification
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A/P Transaction Entry (PV Approved)
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Approved PV PDF

● View finalized Payment Voucher document
● Displays:

○ Issued by
○ Checked by
○ Approved by

● All roles shown with digital signatures using user names

Bank PDF

● View finalized bank transaction file
● Displays:

○ Checked by
○ Approved by

● Includes digital signature identifiers for each role
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E-Scheduling
Demo



Schedule Management
Schedule management is the process of planning, organizing, and 
controlling time-based activities to ensure that tasks, jobs, or projects are 
executed efficiently and on time.

● Use Resources Wisely – Avoids overloading or wasting manpower and 
equipment.

● Plan Better – Gives a clear view of daily to monthly schedules.

● Track Work Clearly – Keeps a record of works and projects.

● React Quickly – Allows fast changes when plans shift.

● Keep Teams in Sync – Aligns Sales, Ops, and Management on work 
schedules.



Sale’s View of Schedule Management
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Date
● Select job start date

Duration
● Scheduled in 2-hour time slots
● Allows flexibility in planning partial or full-day jobs

Number of Workers Required
● Input manpower needed for the job

Customer Name
● Identify the client linked to the job

Job Status

● Mark as Confirmed or Not Confirmed
● Differentiates between tentative and committed jobs

Hoisting Job
● Tick box if hoisting is involved
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Sale’s View of Schedule Management
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Monthly View
● Provides an overview of scheduled jobs for the month
● Displays overall resource utilization rate
● Helps with long-term planning and workload forecasting

Weekly View
● Detailed view of job allocations by day and time slots
● Shows specific job assignments and headcount per task

Daily View
● Focused view of selected day’s schedule
● Useful for on-the-ground execution and real-time 

adjustments

Audit Log
● Ensures accountability and traceability

Create Job Function
● Allows entry of both potential and confirmed jobs
● Supports sales team in managing pipeline and 

commitmentsChasen ® 2025



Operation’s View of Schedule Management
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Monthly View
● Provides an overview of scheduled jobs for 

the month
● Displays overall resource utilization rate
● Helps with long-term planning and workload 

forecasting

Weekly View
● Detailed view of job allocations by day and 

time slots
● Shows specific job assignments and 

headcount per task

Daily View
● Focused view of selected day’s schedule
● Useful for on-the-ground execution and 

real-time adjustments

Audit Log
● Ensures accountability and traceability
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Operation’s View of Schedule Management
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Operations to confirm 
job upon planning of 
manpower for that day
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